www. my-recess.com

; ReceSS This year we as a middle school would like to provide you access to your child’s
current grades through the use of our student information system RECESS. Access to grades will begin October
9th. Teachers will have updated grades posted by Friday of each week. Students will still be bringing home
paper copies of mid-quarter grades and report cards throughout the year.

Recess is a web based student information system that requires users to log on to access information. Listed
below are the steps to follow to log on to the system and view your child’s grades.

1. Open your web browser and go to Q Please Log In to Recess

www.my-recess.com

2. Af this point you will see the login window School ID: | mativity.mn
3. Type in your
School ID - nativity.mn Username: | klawton
Username™*see back)
PGSSWOrd*(see back) Password: | #ewswwsws

4. Click “Log In”
l Log In |

[¥] Remember School ID and Username

Help! | forgot my password!

You will then be directed to your personal Home page for Recess.

% Recess

Welcome to Recess! About Your School:
Welcome to the Recess Student Information System! We hope you find your stay enjoyable and productive. When you see the life preserver icon, hover the mouse over itto | School Phone:
get quick help on the application screen you're using. For further support, contact your school's staff with the contact information listed here. Thanks, and enjoy using
Recess! 651-699-1311
('A ', When you see this icon, hover over it for help. Mailing Address:

- 1900 Stanford Ave.
St. Paul, MN 55105
Support E-mail Contacts:

E-Mail your school's support person >>

Other Technical Support > >

Clicking on the Grade and Assignments icon will lead you to the page where you will be able to view your
child’s grades.




On this page you will be able to select your 6th-8th graders name in the Select Options drop down menu and
choose between an Assignment Grade Report and an Overall Grade Report.
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", Grades

Report Type: Search Options:

) Assignment Grade Report ( Select A Student... v |

_) Overall Grade Report

| Run Report Print Report |

Date Student Name Assignment Class Score Max Points

An Assignment Grade Report will show you individual assignments within a class and the scores for those
assignments.

An Overdll Grade Report will show you the overall grades for all the classes in which that student is enrolled.
Usernames and Passwords

For convenience we have assigned usernames for every user in the system. Your username is the first initial of
your first name and your last name (all lowercase). e.g. klawton If you try this and it doesn’t work fry adding
more letters of your first name. e.g. kalawton or katlawton (letters were added to avoid username duplication
within families)

We have assigned all families an initial password. Because of the number of middle school families we used a
pattern when creating the passwords. This system is not as secure as we would like so we ask that you change
your password when you log in the first time. Please keep your password confidential so only you can access
information. Your initial password is your last name beginning with a capital letter plus the last four digits of your
phone number. e.g. Lawton1234.

When you log in for the first fime you can click on your name in the upper right hand corner of the screen and
the system will allow you to change your password there.

Please contact me if you have frouble logging in. klawton@nativity-mn.org




